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Onuc Bakaucii

3aranbHi YMOBH

Ha3ga Ta kareropis nocaam,
CTOCOBHO SIKOi IPUIHATO PilICHHS
PO HEOOX1THICTh MPU3HAYCHHS

["0s10BHMI KOHCYJIBTAHT BiJIAUTY JOKYMEHTOOOITY Ta KOHTPOJIIO YIPABIIHHS JOKYMEHTO00Iry, aHAJTITUKH Ta
3abe3nedeHHs 3acinanb Komicii Cekperapiary LlenTpansHoi BuOOpYOi Komicii (kareropis "B")

TTocamoBi 060B’A3KH

1. 3nificHeHHST:

— TOMNEpPeHbOr0 PO3IIIALY, MEePEBIPKH HA BIAMOBITHICTh KOMIUIEKTHOCTI, MPUIMaHHS, peecTparlii Ta 00Ky
KOpECHOHJIeHIIi1, 1m0 Haxiinua no Kowmicii, Ta BHYTpIIIHIX CIy>KOOBHX TOKYMEHTIB, EPEBIPKH MPABIIBHOCTI
oopMITEHHSI TOKYMEHTIB, peecTpallii Ta BiIIpaBICHHS BUXITHOI KopecrmoHaeHmii Komicii y BCTaHOBICHOMY
3aKOHOZABCTBOM MOPSJKY, a TaKoX (DOpMyBaHHsS aBTOMATH30BaHOI 0a3M JaHUX 13 BUKOPUCTAHHAM 3aco0iB
CHCTEMH EJIEKTPOHHOTO JIOKYMEHTOO00ITY;

— IpuiiMaHHs 3BEpHEHb I'POMaJH YKpaiHH, 3aluTiB Ha iH(OpMAIlo, Y TOMY YHCII YCHHUX, 32 JIOIIOMOIOKO
TEJICKOMYHIKAIIIMHOTO 3B’5I3KY, HAJIAaHHS PO3’ICHEHHSI II0/I0 TTOPSIKY TIO/IaHHS TaKMX 3BEPHEHD Ta 3aITUTIB;

— TpUiiMaHHs, peecTparii, o0miKy, 30epiranHs Ta KOHTPOJIO 33 MPOXOKEHHSIM TOKyMEHTIB 3 rpudom "l
CITyK0OBOrO0 KOPUCTYBaHHA", a TaKOX KOHTPOJIIO 3a JOTPUMAaHHSAM HOPSAAKY BelEHHs OOiKy, 30epiraHHs,
BUKOPHUCTaHHS 1 3HMIIEHHS JIOKYMEHTIB Ta IHIIMX MaTepiaJibHUX HOCIiB 1H(OpMALil, 110 MICTITH CIIy>KOOBY
iH}popmartito, y Komicii;

— MIATOTOBKHU MPOEKTIB BIJNOBIHUX IOPYYEHb /10 JJOKYMEHTIB 3a pe3yJIbTaTaMH iX MONepeTHbOTO ONpalfOBaHHS
Ta nepenae Ha po3risia ['onosi Komicii

2. 3iCHEHHS:

— MOHITOPHMHIY CTaHy OIpalllOBaHHS JOKYMEHTIB, 10 Mepe0yBalOTh Ha KOHTPOJI, 3 METOH 3a0e3MedeHHs
CBOEYACHOT'O Ta HAJICKHOTO 1X BUKOHAHHSI,

— 3HATTSA 3 KOHTPOJIIO JOKYMEHTIB 32 pe3yJIbTaTaMH iX po3IJsiLy

3. [linroroska:

— npoekTiB noctaHoB Kowmicii, poznopsamkens ['onoBu Kowmicii Ta HakasiB kepiBHHKa Cekperapiaty Kowmicii 3
MUTaHb, 1110 HAJIEKATh 0 KOMIETEHIIIi BIIIUTY;

— IIPOEKTIB BINOBI/IEN Ha 3BEpHEHHS Cy0’€KTIB BUOOPUOro MpoLeCcy Ta MPoLeCy BCEYKpaiHChKOTro pedepenaymy,
rpOMa/IsiH, MiANPUEMCTB, YCTAHOB Ta OpraHizalliid, MocaJoBUX OCi0, 3aMUTIB Ta 3BepPHEHb HAPOJHUX JIEMyTaTiB,
CyJIOBHX OpTaHiB, 3aIUTIB Ha 1HPOPMAIIitO, IMTOTOBKH IMPOEKTIB JOKYMEHTIB AUIOBOTO JMCTYBAaHHS 3 TUTaHb,
10 HAJIeXKATh JI0 KOMIICTECHITIT BIUILTY;




— IPOEKTIB JJOTOBOPIB MO0 3a0e3neueHHs MisuTbHOCTI KOoMICii 3 muTaHb, 110 HAJISKATh 10 KOMITETEHIIIT BIJILTY,
a TaKOXK 3/11ICHEHHSI CYIIPOBOPKEHHSI BUKOHAHHS TaKHUX JIOTOBOPIB;

— TIPOTIO3HIIiH /10 T1aHiB podotu KoMicii 3 muTaHsk, 110 HaJIeKaTh 10 KOMITETEHIIIT YIPaBIiHHS, 1 TUIaHIB pOOOTH
YIPaBIiHHSA B MEKaX KOMIIETEHITT BiIIUTY

4. 3niiicHeHHs cUcTeMaTh3allii JOKYMEHTIB, SIKi 1epeOyBaloTh Ha ONpPALIOBaHHI y BiUIUT, BIIIOBIIHO 10
HOMEHKJIATYpU CIIpaB 3 MOJAJIBIIOI Mepeqadelo Ha TUMYacoBe 30epiraHHs J0 BiJJIUTy apXiBHOI CIpaBH
YIpaBITiHHS

S. VYuacTh y 3a0e3meueHHi BIIPOBAPKEHHS Ta KOHTPOJIIO 33 JOTPUMAHHAM CTPYKTYPHHUMH IiIPO3AiLTaMH
Cekperapiatry Kowmicii BuMor miofo opranizamii poOOTH 3 JOKYMEHTaMH Ta JOTPHUMAHHS HalllOHAILHUX
CTaHJIapTiB Y raiy3i JOKyMEHTYBaHHS YIIPaBIiHCHKOI AISUTEHOCTI.

Hanmanas KOHCyJNbTaIliif, METOJUYHOI Ta METOMOJOTIYHOI JoroMord wieHaMm Kowicii Ta mpamiBHUKaM ii
CexkperapiaTy B MeKaxX KOMIIETEHIIIT BIAILTY

6. 3niiiCHeHHsSI TIONEPEIHBOTO TEPETIIsiAYy, MEePEBIPKA HA BIAMOBIIHICTH KOMIUIEKTHOCTI Ta NPUHAMAHHS
JOKYMEHTIB, 10 MOJAIOThCS Uil peecTpalii KanauaatiB Ha noct [Ipesunenta YkpaiHu, y HapoAHI JOemyTaTH
VYKpaiHu, iHIIaTUBHUX TPYI 3 MPOBEIEHHS BCEYKPAiHCHKOTO pedepeHayMy, a TaKoXK IMiATOTOBKH 1 HaJIaHHS
BIIMTOBITHUX JTOBIJIOK TIPO X PUHHSTTS 3T1IHO 13 3aKOHOJJABCTBOM Y KpaiHH

7. [TiaroToBka aHamiTH4HOI iH(OpPMaIIii 111010 AOKyMeHTo00Iry B Komicii

8. 3niiiCHEeHHsI BUTOTOBJICHHS Ta 3aCBIUEHHS B YCTAHOBJICHOMY TIOPSZIKY KOIIM JOKYMEHTIB JUIS YICHIB
Kowmicii, kepiBarka Cekperapiaty Kowmicii, kepiBHHKIB cTpyKTypHUX miapo3ainiB Cekperapiaty Komicii, a Takox
HiATIPUEMCTB, YCTAaHOB, OpraHizarii

9. CripusiHHSL  BIIPOBA/KEHHIO Cy4yacHUX 1H(GOpPMALIAHUX TEXHOJOTIH y cdepl JTOKyMEHTOoOIry Ta
II'OTOBKA MPOMO3MLII IIOJ0 BIOCKOHAJIEHHS Ta TMOPSJAKY BHUKOPHCTaHHS CHUCTEMU EJIEKTPOHHOIO
JIOKyMEHTOO00Iry

10. BukoHaHHS 1HIIMX 3aBJaHb Ta JOpyYeHb HauYaIbHUKIB BILIUTY Ta yIIpaBiiHHS, kepiBHUKa Cekpetapiaty
Kowmicii

YMoBHU or1aTH nparii

nocanoBuii okian 29 184 rpu (knacudikaniitauii kox 8 - VII - 1.1);

Ha/10aBKy, peMii Ta KoMIleHcallii BiJnoBigHO A0 ctaTTi 52 3akony Ykpainu "IIpo nepxxaBHy ciyx0y";
Hajg0aBKa /10 TOCAJOBOTO OKJIATy 3a PaHr JEp>KaBHOTO CIIYKOOBIIS BIAMOBIAHO J0 MocTaHOBU KaOiHery
MinictpiB Ykpainu Bix 29 rpyaHs 2023 poky Ne 1409 "IIutanHs omjiaTu mpaili JIepKaBHUX CIIy>KOOBIIIB Ha
OCHOBI Kiacuikarrii mocaa y 2026 pomi"

[ndopmariis mpo CTPOKOBICTH
0€3CTPOKOBICTh MPU3HAUEHHS Ha
nocazgy

CTPOKOBO, /10 IpPU3HAUEHHS Ha L0 IMOCaaAy MEpPEeMOXKIsT KOHKypcy abo 1o crmiauBy 12 MicsAuiB 3 AHS
IIPUNMHEHHS Y1 CKaCyBaHHS BOEHHOIO CTaHy

[epenix TOKyMEHTIB, sKi
HEOOX1IHO HAagaTH I

1. 3asBa 3a 3pazkoM Ta pe3tomMe 3a  (GOpPMOIO, IO  pO3MIlEHI 32  MOCHJIAHHAM
https://bit.ly/zrazok zayavy_ rezume
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NPU3HAYCHHS Ha MOCaJy JepPiKaBHOL
CIIy>KOH B 1epioA Jii BOEHHOTO
CTaHy, B TOMY YHCJIi CITOCiO
MOJAHHS, aIpeca Ta CTPOK 1X
MIOJJAaHHS

3anoBHEeHY 3asBY (3 JIOAATKOM) MOTPIOHO MIANMMCATH BJIACHOPYYHO Ta Haxgiciatu y dopmati pdf abo 3a
JIOTIOMOT 010 KBatidikoBanoro enekrponnoro nignucy (gani — KEIT). Takox y pasi Bukopucrannas KEIT cnin
HajicaaTy ¢aii, Mo MATBEPKYE MiAMUCAHHS.

2. 3aroBHEHa 0cO00OBa KapTKa BCTaHOBJICHOTO 3pa3ka: hitps://bit.ly/osobova kartka 2026

Oco00By KapTKy MOTPIOHO 3alOBHUTH 1O MYyHKTY 10 BKJIFOYHO, MiJNHCAaTH BIACHOPYYHO Ta HAIICIATH Y
dopmarti pdf a6o 3a momomororo KEII. Takox y pasi Bukopuctamsas KEII ciig mamicmatu ¢aitn, 1mo
MIATBEPDKYE T MTHACAHHS.

3. JIoKkyMeHT, 110 MiATBEp/HKY€E HASBHICTh TPOMAITHCTBA YKpaiHu (BCi 3aIlI0BHEHI CTOPIHKH).
Takox y pa3i HaJCWIaHHA NaclopTa rPOMasiHIHA YKpaiHu y GOpMi KapTKH CIIiJ| JOAATH KOIIiI0 BUTATY 3
peecTpy TepUTOpiaIbHOT rpOMaIH ISl MiATBEPIKEHH iH(GopMaIii mpo Miciie mpoKuBaHHS (IepeOyBaHH).

4. JloxymMeHT(1), IO MATBEP/KYIOTh HASABHICTHh BIJIOBIIHOTO CTYIICHS BHUIIOI OCBITH 3TiJIHO 3 BUMOTaMHU
3aKOHO/IABCTBA, BCTAHOBJICHUMH II0JI0 BiIMOBIAHUX TIOCA] (pPa30M 3 JOAATKaMHM).

JIOKyMEHTH HaJICHJIAIOTHCS Ha aJIpecy eJICKTPOHHOI Mot career@cvk.gov.ua.

[adopmaris npuitmaeTses 10 15 rox 45 xB "04" Bepecus 2026 poky

[Ipi3Buiie, iM’st Ta IO GaTHKOBI,
HoMep TenedoHy Ta aapeca
SJICKTPOHHOI TIOIITH OCOOH, SIKa HaJlae
JIOIaTKOBY 1H(OPMAITiO 3 MUTAaHb
TIPOBEJ/ICHHST KOHKYPCY

Hecmamna INanuna B’siuecinaBiBHa,

tei. (044) 256-81-85,
career@cvk.gov.ua

Kgamnidikariiini Bumoru

Ocsira

CTYIIHb BHUILOI OCBITH HE HMXKUe€ MOJIOALIOro O6akanaBpa abo GakanaBpa

HocBig pobotu

He TToTpedye

Bonoainus aepxKaBHOIO MOBOIO

BUIbHE BOJIO/IIHHS JIEPKABHOIO MOBOIO

AIWIN|F-

BoitoaiHHS 1HO3€MHOXO MOBOIO

He moTpedye

Bumoru o KOMIICTEHTHOCTI

Bumora

KommnonenTu BUuMoru

1 | PoGora 3 BEIMKUMH MacHBaMH
iH(popMmartii

3JaTHICTH BCTAHOBJIIOBATH JIOTIYHI B3a€EMO3B SI3KU,
YMIHHS CUCTEMAaTH3yBaTH BETUKUI MacUB iH(pOpMALLii;
3/IaTHICTh BUAUISATHU TOJIOBHE, pOOUTH YiTKi, CTPYKTYpPOBaH1 BUCHOBKH
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4

AmnamTryHi 3410HOCTI

30AaTHICTh 1O JIOTIYHOTO MHCJICHHS, y3araJlbHeHHS, KOHKpETH3alii, pO3KJIagaHHS CKIaJHUX NHTaHb Ha
CKJIaJIOB1, BUUIATH TOJIOBHE BiJl IPYTOPSIHOTO, BUSIBIISATH 3aKOHOMIPHOCTI;

YMiHHS BCTAaHOBJIIOBATH IPUYMHHO-HACIIKOBI 3B’ SI3KH;

YMIHHS aHaJi3yBaTH iH(OpMaIliio Ta pOOUTH BUCHOBKHM, KPUTHYHO OLIIHIOBATH CUTYallii, MPOTHO3YBaTH Ta
poOUTH BJIACHI YMOBHUBOIU

JlocsiTHEeHHS pe3ybTaTiB

3IATHICTBH JI0 YITKOTO OaueHHs pe3yIbTaTy AisUIbHOCTI,
yMiHHS (DOKYCYBaTH 3yCHIUIS JJIs JOCSTHEHHSI PE3yJIbTaTy MisSUIBHOCTI;
YMiHHA 3a1100iratu Ta e()eKTUBHO J0JIATH MEPELIKOIN

[Ipodeciiini 3HaHHS

Bumora

KommnoneHTH BUMOTH

3HaHHSA 3daKOHOJaBCTBa

Koucrutyuis Ykpainu;

3akon Ykpainu "[Ipo nepxkaBHy ciayx0y";

3akon Ykpainu "[Ipo 3anobiranus kopymiii'";

3akon Ykpainu "[Ipo LlenTpansHy BHOOpUYy KOMici0";
1HIIIE 3aKOHOJJaBCTBO







