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Onuc Bakaucii

3aranbHi yMOBH

Hasga Ta kareropist nocaau,
CTOCOBHO SIKOi IIPHIHHATO
pileHHs PO HEOOXiAHICTh
NpU3HAYCHHS

TOJIOBHUI KOHCYJIBTAHT BiAiy 0OpOOKH Ta BIOPSAKYBaHHS TOKYMEHTIB YIPaBIiHHS JOKYMEHTOOOITY, aHAJIITUKHU Ta
3abe3nedyeHHs 3acinanp Kowmicii Cekpetapiaty LlenTpansHoi BuOOpUOi Komicii (kateropis "B")

ITocanoBi 000B’A3KHU

VYuacte y ainoBogHoMy mporeci Kowicii BIiIOBITHO 10 €IMHOTO MOPSIKY IOKYMEHTYBAHHS YIPABIIHCHKOI
iH(opMmallii, KOHTPOJIb JOTPUMAHHS MOPAJIKY POOOTHU 3 JOKYMEHTAMH, B TOMY YHCII1 3 IOKYMEHTAMH, IKUM [IPUCBOEHO
rpud "Jls ciryx060BOro KOpuCTyBaHHA'", y CTpYKTYpHUX Tiapo3ainax Cekperapiaty Komicii

3niiicHeHHS OIpallOBaHHs Ta O(OPMIICHHS IIPOEKTIB Ta OPHUTIHAIB TOKYMEHTIB O(IIIIfHOT0 JMCTYBaHHS, MaTepialiB
1o Hux, nmocraHoB Kowicii, posmopsimpkens ['onoBu Kowmicii, Haka3iB kepiBHuka Cekperapiary Kowicii Ta iHmmx
JOKYMEHTIB, 110 TOTYIOThcs B KoMicii, 30kpeMa 3 BUKOPUCTAHHAM 3aC001B CHCTEMHU €IEKTPOHHOTO IOKYMEHTOO00IrY,
ISl IPUBEICHHS iX Y BIIMOBIIHICTB 13 IpaBUIIaMK BeJICHHS i10BoAcTBa B KoMicii Ta HalliOHAIEHUMH CTaHIApTaMH B
raiysi JOKyMEHTYBaHHS YIPaBIIHCHKOI JisTTbHOCTI

VYuyacrs:

— y 3a0e3Me4eHHi akTyaJlbHOro CTaHy TeKcTiB nmoctaHoB Kowmicii, poznopsmkens I'onoBu Kowmicii, Haka3iB KepiBHUKa
CexkperapiaTy 3 NUTaHb OCHOBHOI AISIbHOCTI Ta 1HIIMX HOPMAaTMBHO-TIPABOBUX AaKTIB, SIKI BUKOPUCTOBYIOTHCS Y il
poboTi;

— y MAroToBli 30IpHUKIB HOPMAaTHUBHO-TIpaBOBUX akTiB LleHTpanbHOI BHOOpYOI KOMicli 3 MHUTaHb OpraHizaiii
MIITOTOBKH 1 POBE/IEHHS BUOOPIB Ta pehepeHyMiB;

— y NIATPUMIII B aKTyaJIbHOMY CTaH1 B €JIEKTPOHHOMY Ta JPYKOBAaHOMY BHUIJISAI TeNeOHHUX JOBIAHUKIB Komicii;

— Yy po3po0JIeHH] Ta BUTOTOBJIEHH] OJIaHKIB, IIA0JIOHIB IOKYMEHTIB;

— y miAroToBi MpoekTiB noctaHoB Kowicii, posnopsupkens 'onoBu Kowicii, HakasiB kepiBHHKa Cekperapiary 3
MMUTaHb, 110 HAIEXKATh O KOMITETEHIII1 BIILTY

3niiicHeHHs IPYKY, KOMIIOBaHHS, TUPAXXyBaHHsI, CKAHYBAaHHS JIOKYMEHTIB Y4aCHHUKIB BHOOPUOTO MPOIIECY Ta MPOLeCy
BCEYKPAiHCHKOTO pedepeHIyMy, 3BepHEHb TPOMA/ISH, 3alIUTIB Ha 1H(POPMALIII0, JOKYMEHTIB, 1110 MICTITh 1HPOpMAIIi0
3 00MeXEeHUM JJOCTYIIOM Ta 1HIMX MarepiaiiB Kowmicii, y pa3i morpedu po3cuiaaHHs iX 13 BUKOPHCTaHHIM TEXHIYHUX
3aco0iB




5. 3piliCHEeHHS MOHITOPUHTY JOTPUMAaHHS BUMOTI 3aKOHOJIABCTBA IIIOJI0 MOPSIKY POOOTH 3 TOKYMEHTaMH, 10 MICTATh
cimyx00By iH(opMaIiito, po3MHOKEHHS JTOKYMEHTIB 3 rpudom "/l ciyxboBoro xopuctyBaHus'", o0IiKy poboTH
KOPHCTYBaYiB 3 IOKyMeHTamH 3 Tpudom "J{71s1 cimy>k00BOr0 KOpHUCTYBaHHS" B aBTOMAaTH30BaHi# cuctemi kimacy "1"

6. 3niificHeHHs MakeTyBaHHsS, (DOpMaTyBaHHS, BEPCTKM Ta OpOIIypyBaHHS MarepialiB, IO CTBOPIOIOTHCS a0o
ornparboBYOThCs B Komicii

7. Awnami3 i y3araJibHeHHsS MarepiaiiB (3BiTH, AOBIIKH, TUIAHHU, 3aXOJH TOIIO) MPO TisUTBHICTH YHPABIIHHS, MiIrOTOBKA
1HopMarIii 1 MPOMO3uIIii 3 IUX MUTaHb

8. Hanmanus npomnosuiii mog0 BIOCKOHAJICHHS Ta MOPSIKY BUKOPHCTAHHS CUCTEMH €JEKTPOHHOTO JOKYMEHTOOOIry,
010 ONMTUMI3allii 00iry manepoBux T0KyMeHTIB y Komicii

9. HapnaHHs KOHCYJIBTaTUBHOI Ta METOJWYHOI JoriomMoru rnpaniBaukam Cekperapiary Kowicii moo mopsaky poootu 3
JOKYMEHTaMH, SIKI MICTSITh CITy»K00BY iH(opMaIlito, ix oopMIICHHS Ta 3 IHIIUX MUTaHb B MEKaX KOMIETEHIIIT BiAILTY

10. BukoHaHHS IHIIMX 3aBAaHb Ta JOPYYECHb HAYaJbHUKIB BiIUIUTY Ta ypasiiHHs, kepiBHuka Cekperapiaty Komicii

YMOBU o1uIaTH mparti

nocaaoBuii okman 22 449,00 rpH;

HaJ0aBKH, MPeMii Ta KOMITeHCaIlii BiqnoBiHO 10 crarTi 52 3akony Ykpainu "[Ipo nepkaBHy ciyx0y";

Haj0aBKa JI0 TTOCAOBOrO OKJIAAY 33 PaHT JEP)KaBHOTO CIIY>KOOBIIS BiAMOBIAHO 10 moctaHoBu Kabinety MiHicTpiB
VYkpainu Big 29 rpynus 2023 poky Ne 1409 "[IutanHs omyaTH npari Aep>KaBHUX CITY>KOOBI[IB Ha OCHOBI Kiiacugikariii
nocan y 2025 pomi"

[Hdpopmaris npo CTPOKOBICTh
0€3CTPOKOBICTh MPU3HAYCHHS HA
nocany

CTPOKOBO, 70 MPU3HAYEHHS HA 1[I0 MOCaAy MEePEeMOXKId KOHKypCy ado A0 CIUIMBY 12 MicALIB 3 JHS NPUIUHEHHS YU
CKacCyBaHHsI BOEHHOT'O CTaHy

Iepenik TOKyMEHTIB, fKi
HeOoOX1IHO HaIaTH I
MPU3HAYEHHS Ha 1ocay
JIep’KaBHOI CITy>kOU B miepiof aii
BOEHHOTO CTaHy, B TOMY YHUCII
cnocib moaHHs, agpeca Ta
CTPOK IX IOJaHHSA

1. 3asBa 3a 3pa3KkoM Ta pe3rome 3a GOpMOro, 1110 po3MilleHi 3a nocunannsam https://bit.ly/zrazok zayavy rezume
3anoBHEHY 3asBY (3 10JaTKOM) MOTPIOHO MiAMUCATH BIACHOPYYHO Ta Hajiciatu y gopmarti pdf abo 3a gormomororo
kBastiikoBaHoro enexkrpoHHoro mianucy (nam — KEIT). Takox y pa3i Bukopuctanus KEII cnin Hanicnatu daiin, 1o
MIATBEPKYE MIAMUCAHHS.

2. 3amoBHEHa 0cO00OBa KapTKa BCTaHOBJIEHOTO 3pa3ka: https://bit.ly/osobova_kartka

Oco0oBy KapTKy MOTPiOHO 3aIOBHUTH 110 MYHKTY 10 BKIIIOUHO, MINKCATH BIACHOPYYHO Ta HajaicaaTH y ¢popmati pdf
a6o 3a normomororo KEII. Takox y pasi Bukopuctanus KEII cnig Hagicnatu ¢aiin, 1o niaTBepaxKye MiImuCaHHs.

3. JlokyMeHT, 10 MiATBEPUKYE HASBHICTh TPOMAISTHCTBA YKpaiHH (BCi 3aIIOBHEHI CTOPIHKH).

Takox y pa3i HajcuIaHHA MaclnopTa rpoMaasHuHa YKpaiHu y GpopMi KapTKH CHiJl T0JaTH KOMII0 BUTATY 3 PEECTPY
TEPUTOPIAIbHOT TPOMaIH JIJIs MIATBEPAKEHHS 1H(OpMallii PO Micle NpoKUBaHHS (epeOyBaHHs).

4. lTokyMeHT(1), IO MiATBEP/UKYIOTh HAsBHICTb BIJMOBIJIHOTO CTYIMEHS BHUINOI OCBITM 3TiAHO 3 BHUMOTaMH
3aKOHO/IaBCTBA, BCTAHOBJICHUMHU III0JI0 BIMOBITHUX TOCca (pa3oM 3 JOJaTKAMM).

JIOKyMEHTH HaJCHIAIOTHCS Ha afipecy eleKTpoHHOI momTu personnel@cvk.gov.ua.



https://bit.ly/zrazok_zayavy_rezume
https://bit.ly/osobova_kartka_
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[apopmaris npuitmaerses 10 17 rox 00 xB "25" uepBus 2025 poky.

[pizBuine, iM’st T2 1O OATHKOBI,
HoMep TeliepoHy Ta aapeca
€JIEKTPOHHOI MOIITH 0COOH, sIKa
HAJIa€ J0/1aTKOBY 1H(GOPMALIIIO 3
MTUTaHb MPOBEJICHHS KOHKYPCY

Crapomak Haranis bornaniBua,
ten. (044) 256-82-47,
personnel@cvk.gov.ua.

Kgamidikariitni Bumoru

1 | Ocsira

CTYITiHb BUIIOT OCBITH HE HI)KYE MOJIOIIOro OakaiaBpa abo OakamaBpa

2 | Hocsin pobotu

He ToTpedye

3 | BosiogiHHS 1ep:kaBHOIO
MOBOIO

BUTbHE BOJIOJIIHHS JICPYKABHOIO MOBOIO

4 | BoxomiHHS 1HO3EMHOIO
MOBOIO

He noTpelye

Bumoru no KOMIIETEHTHOCTI

Bumora

KommnonenTn BUMOTH

1 | BignoBigajaepHICTE

YCBIJOMJICHHSI Ba)JIMBOCTI SKICHOIO BHKOHAHHS CBOiX IIOCAJIOBUX OOOB’S3KIB 3 JOTPUMAaHHSM CTpPOKIB Ta
BCTaHOBJIEHUX MPOLEAYP;

3/1aTHICTh /10 CAMOMOTHBAIlI] (CAMOYIIPABIIIHHA);

3/1aTHICTH OpaTH Ha cebe 3000B’A3aHHS, YITKO IX JOTPUMYBATUChH Ta BUKOHYBATH;

2 | Po6oTa 3 BeMKUMH
MacuBaMmu 1HpopMarii

3/TaTHICTh TIOMIYaTH OKpPEMI €JIEMEHTH Ta aKIeHTYyBaTH yBary Ha JIeTajsX y CBOiil poOoTi;

BMIHHS BCTAHOBJTIOBaTH MPUYNHHO-HACIIIKOBI 3B’ SI3KH;

BMIHHS aHaJi3yBaTH 1H(POpPMaILlil0 Ta pOOUTH BUCHOBKH, KDUTUYHO OLIIHIOBAaTH CUTYAIlil, IPOrHO3yBaTH Ta pOOUTH
BJIACHI YMOBHBOIU

3 | Komanana po6ota ta
B3aEMOJIS

PO3YMiHHS Bark CBOTO BHECKY Y 3arajbHUN pe3ynbTaT (CTPYKTYPHOTO MiApO3/ily / Aep>KaBHOTO OpraHy);

Opl€HTAIlIsl HA KOMaHHUM pe3ybTaT;

TOTOBHICTh MPAIIOBATH B KOMaH/I Ta CIPHUATH KoJieraM y ix mpodeciiHiil AisIbHOCTI 3a171s TOCATHEHHS CIIJIBHUX
LiJIen;

TOTOBHICTh JUTUTHCS TOCBIIOM Ta i/1eMH, BIIKPUTICTh B 00MiHI iHpOpMaIli€to;

3/1aTHICTh €(PEKTUBHO B3aEMO/IISITH, CIPUIIMATH Ta BUKJIAAATH JYMKY, YITKO BUCJIOBIIOBaTUCA (YCHO Ta MHUCHMOBO);
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[Ipodeciiini 3HaHHS

Bumora

Komnonentu Bumoru

3HaHHA 3aKOHOIABCTBA

Koncruryuis Ykpainy;

3akoHn Ykpainu "lIpo gepxaBHy ciayx0y";

3akon Ykpainu "lIpo 3anobiranas kopymmii";

3akon Ykpainu "IIpo LlentpansHy BUOOpUY KOMicCit0";
1HIIIE 3aKOHOAABCTBO







